PERSPAY Center of Excellence:
Reenlistments and Extensions

10 June 2022

.o

Hosted by TSC Naples
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@ References

= MILPERSMAN 1160-020 (Reenlistment)
MILPERSMAN 1160-040 (Extensions)
OPNAVINST 1160.8B (SRB)
EXTENSIONS MPTE SOP:

e https://mpte.navy.deps.mil/sites/npc/pers2/Lists/Standard%200perating%20Proc
edures/Extensions.aspx

REENLISTMENT’S MPTE SOP:

e https://mpte.navy.deps.mil/sites/npc/pers2/Lists/Standard%200perating%20Proc
edures/Reenlistments.aspx
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https://mpte.navy.deps.mil/sites/npc/pers2/Lists/Standard%20Operating%20Procedures/Extensions.aspx
https://mpte.navy.deps.mil/sites/npc/pers2/Lists/Standard%20Operating%20Procedures/Reenlistments.aspx

Required Documents

= REENLISTMENTS = EXTENSIONS
« NPPSC 1160/1 « NPPSC 1160/1
« NPPSC 1160/2 REENL CHECKLIST « EXT CONTRACT
« REENL CONTRACT « HYT APPROVAL (if applicable)
« CCC NSIPS SRB APPROVAL « ORDERS
(if applicable) « BUPERS 328 APPROVAL
 APPLICABLE PG13'S (if applicable)

« BUPERS 328 APPROVAL
(if applicable)

|
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https://www.mynavyhr.navy.mil/References/Forms/NPPSC-Forms/

LB NPPSC 1160/1

Command Career Request

COMMAND CAREER REQUEST
NPPSC 1160/1 (Rev. 06-2020) Supporting Directive NPPSCINST 5213.1B

Select from the options below:

Reenlistment

Extension
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NPPSC 1160/1

Command Career Request

COMMAND CAREER REQUEST

NPPSC 116001 (Rev. 06-2020) Supporting Directive NFPSCINST 521318

Mame DD 1D Rate: PRD EACS

Coommand ez Diepartment Dlivision ADSD

# of Months Extending | Reason Does mamber fall into [Jves
I+ []|zene A B orccwav? e

1 certify the abowe information is corect to the best of my knowledge and 1 will inform my Commandeptie CC if there are any changes._

Senice Memiber Mames Service Member Signature Date

Has Service member pass the most recent PRT? [O¥es [Me
PRT Coordinator Name PRT Coordinator Signature Date

I hawve reviewed this request and counseled the Service member.
Is Service member recommended for retention on most recent evaluationfitness report? “:I‘I"E-E ||:|N-|:|
Career Counselor Name ‘Career Counselor Signature Date

[Jes Cne
[Jves [Me
[Jves [re
[Oes e
Clves  [ne
[ves [ne
[JAssroved [ |Disaporowed

|
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NPPSC 1160/1

Command Career Request

COMMAND CAREER REQUEST

HNPFPSC 1160/ [(Rev. D6-2020) Supporting Directive NFPSCINST 521318

Fame 1
SAILOR, JOEN 1234367891 P52 LISML1 H W

Cosmnmand [ Derpartrrsen Draisecn

PED HNAPLES Lele i i) ADMIN

| Phcare ADSD EAGS PRD Hexrwe of Farcord City and State

626-3050 01 Jul 17 01 Jul 21 10 2021 Chicago, IL

Solling Back Loawve™ Fowy barry Days™? Roenistmont Date Roenistment Teme # of Yoars Linfigemn

Mo [=] [=]] 27 »tay 21 P00 AN 3 [=] | rasur

L Besnlisbment Lecation

L A NICASIO N5A QUARTERDECK

LOIDE

(==

Reasonfor Reenlistment.  Besefit of Fae =

Lant Marme Firnt Marme Bl Felatiomuhip Cartficate Denred

+ | = [ ] ve= [ MHa
+ | = | | ve= | | Mo
+ | = BECERLS
1 certify the on i hﬁwﬂww-ﬂlim*ﬁ—!’mm.wnqm
Has Seerwice b B T —— t PRT? Yes Mo

PHRT Coordanaters Mo PRT Coordnator Sgnature Duater

POL MAVY, JOSEFHINE — 36 May 21

= the member meedoaly gualifsed for resnlistment [F] ¥es [JMo

MY T Waheer Add | View Attachements | Mot Applicabls = [=] =
Ia Serye rreerrbier fe e o S el Se st e U At eSS feEart T WS L5 53
Dioes the Serecs member have wiible Latoes? Yes )
I yors, are Lafioos i accordance wath HAVADRIN DEZ 187 You Mo HA
s Service member rarmferming post ©011 G Bar? Wen [T
[ PrOpeT Security Chearance for rating T [l ves [ ™o [ JmA |
Service member 15 eligible 1o reenlist per BUPERSINST 1610_10E and MILPERSMAMN 1160-030_
Career Counrrisbor Marms Career Conrabor Saprusturs [= T
PO FINE, HANCY CCC - 26 May 21

Tes Mo SUPERVISOR 26 My 21

Yes m Lo — 36 May 21

Tou [ = LCPO — 25 Belary 21

e C1n= — 38 bty 21

App [ ] Cmapp COMMANDING OFFICER T— 26 My 21

[= 1 el T car oy e apy 1 o lieag 1 bey o i e ead. or ab
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j.B NPPSC 1160/1

Command Career Request

FPA REEMLISTMENT CHECELIST
PSC 116072 (Rev. OT7-2017) Supporting Directive NPPSCINST 52131

Meormbser must review ESR 8-8 months pricr o r i it for w: urreerified or missing entries must be Brought 1o the ien of the CPPA
v PED.

Initiate NFFPSC 1106001 Command Caneer FRecquest in trme 10 allow for approval of all programs.
Maombear may be elgible for e, SRB b e | noentrees may take kenger than 80 days for approval - be sure to suband it earty.

Check weih the COC o scheduls Career Development Boards. and snswre MIPFPSC 118001 Command Caress Request i ndSiated a manimum of 30
Ay

Il st venhsfupdate HAVIPERZD 17408 Departrmsnt of the by Family Care Plen Centificate prior 1o rsenlisiment (as aopbcabdle),
Failure to retsm MHAVPERS 10700801 mmediate Resnistment Contract on the day of resnlistment may resull in & pay sSoppaages.

WNPPBE 118001 wmmmmu-w Deenital, and Command Fitrvess Lesder (CFL) Physical Fitness
[ ] anenament sgrnabsres before the meeninkment can be procesaed. i }

o Ll d Sarwoes b fication Card - DEERTS Enrolirment (ID Card Anyicatao)
[ HAVPERS 1070013 Adrmerstiratvde Remarks (Page 13) ot appiecids:

D LCEAD Artesle 137, 5% fedueed By MILPERSMAN 1180031

D Lewrwe Sell Back (LSL) payment, MILPERSMMAN T220-340

[ Setectve Reenlstment Bonus (SRB)

D Erdsted Supenesor Retentmn Pay (ESRP)
I:I Higgh Vaar Terase Apgrossd Wahaaer, par MILPERSMAMN 11004120

Approsed NFPSE 11000 Corremand Canesr Reguest; rrust inolide the
Dhlimn.ll Crental. and Cormenand Finess Leader (CTFL) Prysscal Faness
Anpesmment pgnatures before the resnlizstment can be processed

Rsmnbmbrsrd rncen e o approeeal®

[7] St wrnearified ESR docusmeaniaton 1o PED priar to redenlmirrent
[ ) HPFPSC 110002 CPFA Reenksirmnent Cheokilist (Thes ofsechdisr)

[ ] Career Waypoant (C-Way - Reen) approval letter

Sageed MAVPERS 1070001 rvrediate Reenkstment Comilract”

HAVPERS 1070013 Administrative Remarks (FPage 13)* as apphcabile:
D LIS Asticle 137, as reqguered by RELPERSMARN 1160001 D Calacine Reesnbmiment Doras (SO}
[ Leawe Sedl Back (LSL) payment. MILPFERSIMMAN 7220-340 ] Ertsted Supenssor Retenton Pay (ESRP)

I:I Higgh Yaar Terwne Approwed VWahser, por MILPERSMAN 1 1000 20
MNOTE: Mewms aboavs marksd wallt o ™" sieoidal b mossinsiasned ot B Corrimsared wbd peosteeg bor mmsnbass OliFFjoay reooral
¥ cortify rhat | have reviewsd all required actions on this checkims and resnlistrment peckage is completes

CPTFA Maire CPPA Sighature Dhate
—
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Contract Actions Require Prior
Approval from BUPERS-328

Conditional reenlistment MILPERSMAN 1160-030

OBLISERV to Train (OTT) OPNAVINST 1160.8 (series)

Page 13 in lieu of hard OBLISERV MILPERSMAN 1306-106
Exception to Policy (ETP)

Extension cancellation (as applicable) MILPERSMAN 1160-040
Retain In Service due to medical/LIMDU MILPERSMAN 1160-050

Submit all BUPERS-328 Reenlistment and Extension request to askmncc.fct@navy.mil or via
MyNavyPortal. Commands may contact MNCC directly at 901-874-MNCC. Consider submission
lead time of 4 weeks prior.

» The following information is required on all submissions:

= Rate and Name = Reason for the submission

= EAOS/SEAQOS = Aggregate extensions months executed PRIOR to this request
= PRD and/or transfer date = CO comments

= CWAY status = Command POC information

= SRBICSRB eligibility

Refer to: https://www.mynavyhr.navy.mil/Career-Management/Community-
Management/Enlisted-Career-Admin/Reenlistment-Extensions/

UNCLASSIFIED 10 June 2022 8
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Contract Routing:
Adding New Roleuser

|
UNCLASSIFIED 10 June 2022 9



Contract Routing:
Adding New Roleuser

NSIPS

A ATk o TR RATE D FRRT L RYRT

Menu
My Faworites
RED/DA
User Release Information

i Manageman

yee Seif Sarvice

Gains
Local Product Distfibution
Leave Administration
Legal

em Reports
Workist
Reparting Tools
ERM Securi
My Profile
DOD | Look Up
MSIFS Report Manager
Modif
Change My P
DMR Link

inestration

Navigate to
-My Profile

10 June 2022 10
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Contract Routing:
Adding New Roleuser

Select “Favorite Roleuser”

|
UNCLASSIFIED 10 June 2022 11



Contract Routing:
Adding New Roleuser

NSIPS

NAVY ATANDARD INTEGAATED PERSOMNEL AYATEM

Favorite Roleusers

Operator Id:

Personalize | Find | e2)| fgg  First 4 10f1 () Last
: ) Work
Role Name Status
+] (=]

1. Insert Roleuser ID and click
“enter” on keyboard

2. Check “Default” box

3. Select “Save”

UNCLASSIFIED 10 June 2022 2




Contract Routing:
Selecting Roleuser to Route Contract

* When generating contracts, save contract as “incomplete” in
order for TSC Naples personnel to pull and approve your
transaction.

= After saving contract as “incomplete”, you will then be able to
print the contract and obtain required signatures. Signed
contracts will be submitted with required KSDs via eCRM
within two days following the reenlistment.

= See slides below for further guidance.

- __________________________________________________________________________________________________________________|
UNCLASSIFIED 10 June 2022 13



Contract Routing: Extensions

NSIPS

DOO CAC AUTHENTICATION

Lantlogn: 03.00-2022 08 %2

LOGON

PHURSDAY, MARICH 17 OM e

UNCLASSIFIED 10 June 2022 14



. .
B Contract Routing: Extensions

‘avorites Main Menu
- ‘ 3 Eom ¢
~ . & een/Da »
,:.m. e B3  user relzase Information L
[ Employes Self Service "
3  Electronic Service Record L
-~ 8 mapmis » o o~
My Favorites 1 MRMS Maintenance b
EDM (3  Reserve Transactions *
A .
REDID i Scrnipting L4
User Release | . - ,
A ties
Employee Self _ valabilitie & B yse [E  exensions - create
Elecironic Sen L1 Contract Administration Extensions ) rl ) )
IMAFMIS (3 Dependency Data 3 Force Management &3 Inguire Extensions - Pending
NRMS Mainter 3 piary 83 Reenlistments "
Reserve Trans 4 Entitlements L
Scripting
1 Gains L
Availabilities
Contract Admil 3 Local Product Distribution L
Dependency 0 &  Leave Administration »
Diary i Legal L4
Entilements B3 posses »
Gains
3 orders Processin L
Local Product | .
Laava Adminis (3  Pay Maintenance b
Legal 3  Personnel Maintenance L4
Losses B3 pcsTrave 3
Orders Proces Retain in Service L4
Fay Maintenar . .
Personnel Mai = Transient Tr.;|-:,'|-c|rt|.| L
1 Unit Administration L

PCS Travel
]
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Contract Routing: Extensions

Favorites Main Menu ¥ Contract Administration ¥ Extensions ¥ Use » Extensions - Create

NSIPS

HAYY STANDARD INTEGRATED PERSONMNEL AYSTEM

Extensions - Create

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Empl 1D [Degins vith v C—C—————

cmpiRecora=—]
Approval Instance[= V|
Mame | begins with s

Limit the number of results to (up to 300} (300

&
Search Clear Basic Search & Save Search Criteria

UNCLASSIFIED 10 June 2022 16



. .
B Contract Routing: Extensions

Favontes Main Menu > Contract Adminsstration > xtensions > Use Extensions - Create
Wﬂmmﬂvonm AYRTEM
Extensions Exceplions
Name: SAILOR, POPEYE A. Rank/Rate: PS2 Current DSC: 100
Appr Inst: Appr Status: Pending Appr Action:
Reenlistment Date: 07/17/2019 Contract Type: xQ

Contract Status: [

Extension Months Extension Months
School: Other:
Date of Occurrence:

("] combat Zone?

Contract information
Rsv Act Duty Obligation Days 0 Rsv Act Duty Obligation Months 0

alSave | [2h Return to Search ] Notity

Extensions | Exceptions

UNCLASSIFIED 10 June 2022 17



Contract Routing: Extensions

Favorntes Man Menu Contract Admmustration Extensions U<e Extenmons - Create
Extensions Exceptions
Nome SATLOR, POPEYE A, Rank/Rate: . .. Current DSC: 100
Appr Inst: Appr Status: Pending Appr Action: | v Comments
Look Up Contract Type
Reenlistment Date: 07/17/2019 Contract Type: Q Select one of the following values
Contract Status: | v| BRCL: 11 -
: ACT Active Duty
ADR Active Duty Reserve
Extension Months Extension Months RES Reserve
School: Other: ~
Cancel
Date of Occurrence:
.t Combat Zone?
Contract Information
Rsv Act Duty Obhligation Days 0O Rsv Act Duty Obligation]
1 Savo 2 Roturn 10 Search 1 Notity

|
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. .
B Contract Routing: Extensions

Favontes Main Menu » Contract Admiristration 3 Extensions > Use » Bxtensions - Create

NSIPS

HANY ATAKOGARD INTIARATIO PERAGRRIL AVATIM

Extensions Exceptions

SAILOR, POPEYE, A, —

Name: ~ e Current DSC: 100
Appr Inst: Appr Status:  panging Appr Action: W Comments
Reenlistment Date: 07/17/2019 Contract Type: ACT Qac6ve Duty

Contract Status:
Extension Months Extension Months
School: Other:

Date of Occurrence: 057262021

For Continuous Submarine Duty Incentive Pay Purpose? ) combat Zone?
Ship/Duty Location:
Officer Name/Grade:

Tithe:
Contract Information

Rsv Act Duty Obligation Days 0 Rsv Act Duty Obligation Months 0

UNCLASSIFIED 10 June 2022 19



& . .
= Contract Routing: Extensions

- MILPERSMAN 1160-040 and
NSIPS MILPERSMAN 1070-190 direct
that the authorized official

Extensions | Exceptans signing the extension contract
Name: SAILOR, POPEVE . ~ RankRate: PS2 Current DSC: 100 (“Officer Name/Grade”) must:
Appr Inst: Appr Status: Pending Appr Action: | v Comments .
- Bein grades E-5/GS-5 or

Reenlistment Date: 07/17/2019 Contract Type: ACT Q aceve Dusty .

Contract End Date: 011672023 Contract Status: |Execute v BRICL: 11 senio r’

] Bease Moste Exestsaimome NUMBER OF MONTHS - Have “By Direction”
Date of Occurrence:  gerernoy | au t h 0 rlty by th e
For Continuous Submarine Duty Incentive Pay Purpose? | Combat Zone? . ;
supouy Locston: USS SHIIPNAME / SAN DIEGO CA commandi ng officer.

Officer Name/Grade: F. H. I‘AST, BA K, USN
- AUTHORIZING OFFICIAL

OR BYDIRCO WE— *** Please note this only applies to

Rsv Act Duty Obhgation Days 0 Rsv Act Duty Obligation Months 0

extension contracts. Reenlistments
contracts must be signed by
commissioned officers only. ***

n Save 2" Return to Search | Noldty

Extensions | Exceptions

UNCLASSIFIED 10 June 2022 20



. .
“E Contract Routing: Extensions

Favontes Main Menu 3 Contract Adminestration ) Bxtensions ) Uze > Bxtensions - Creste

NSIPS

Look Up Contract Clause
Extansions EXCepions Contract Clause|begns with V|
Name:s-'uwn» POPEYE A. Rank/Rate: PS2 Current DSC: 100 Déscrpton(beghns wéh v
Look Up Clear Cancel  Basic Lookup
Contract Begin Date: 071712019 Contract Type: Active Duty
Search Results
Description: Execute
View 100 First ‘& two1e 2 Last
Contract Clause: ':l Contract Clause Description
017 Match EAOS to PRD
Exceplions: 018 Pregnancy (Member or Spouse)
019 Obligated Service for Orders
020 Sufficient Service for RET
021 Sufficient Service for FLT RES
022 Match HYT Date
023 PFA Walver
024 Cruise or Deployment
025 Crnminal Proceedings
026 Medical Care
027 NAVPERSCOM Approval
- 028 Accelerated Advancement
fiSave: || Retum Io Search || =7 Notity 046 IA Assignment
Extensions | Exceptions 047 ADSW/Mobilzed Reserve
056 ENLISTMENT BONUS PROGRAM 1
057 ENLISTMENT BONUS PROGRAM 2
058 ENLISTMENT BONUS PROGRAM 3
059 ENLISTMENT BONUS PROGRAM 4
076 COVID-19 Related

————————————————————————————————————
UNCLASSIFIED 10 June 2022 21




. .
B Contract Routing: Extensions

Favorntes Main Menu ) Contract Adrmmstration > Extensions ? Use >  Extensions - Create

NSIPS

WAVY ATANOARD INTEORATED PERAONNIL AYAYEM

Expensions JuExontons COMMAND CAREER REQUEST

NPPSC 1160/1 (Rev. 06-2020) Supporting D

Kame: SAILOR, POPRTR A. RankRate: PS2 Current DSC: 100 : =
Name R o

Contract Begin Date: 7N72019 Contract Type: Acive Duty
Description: Exacute Command | Department ‘\ {
Contract Clause: P19 Obligated Service for Orders -« tr
. s Match EAOS wih PRD H
Exceptions: | Extend 10 incur sufficient obligated service 10 execute BUPERS Order ______ dated Pregnancy (Member or Spouse) 1

(YYMMMDOD) in accordance with MILPERSMAN 1160-040. | understand that this extension
becomes binding upon execution and may not be thereafter canceled except a5 provided n
MILPERSMAN 1160-040

| have been informed of the provisions of the SRB program and the execution of this extension
of enlistment may affect my entittement 1o monetary benefits for a subsequent reenlistment

Obhigated Scrvice tor Orders
Sulficient Service for RET
Sufficient Service for FLTRES
Match HYT Date

PFA Waiver

Cruise or Deplovment
Criminal Proceedings

126 Medical Care

027 NAVPERSCOM Approval
028 Accelerated Advancement
129 Obliscrve 1o Tram

N30 Obliserve for School

131 CONSUBPAY

ber: Enter Reason Here

iSave | b Retum to Search | (] Notity

Extensions | Exceptions

|
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Contract Routing:
Selecting Roleuser to Route Contract

* When generating contracts, save contract as “incomplete” in
order for TSC Naples personnel to pull and approve your
transaction.

= After saving contract as “incomplete”, you will then be able to
print the contract and obtain required signatures. Signed
contracts will be submitted with required KSDs via eCRM
within two days following the reenlistment.

= See next slide for further guidance.

- __________________________________________________________________________________________________________________|
UNCLASSIFIED 10 June 2022 23



Contract Routing: Extensions

Favortes Main Menu > Contract Adminestration ) Extensions > Use > Extensions - Create
==
~
~
~avy

Extensions Exceptions

Name: SAILOR, POPEYE A. Rank/Rate:

Appr Inst: Appr SWatUS:  pongng Appr @ction: [Incomplete V|
Reenlistment Date: 07/17/2019 Contract Type: ACT
Contract End Date: 01/16/2023 Contract Status: [Execute

Extension Months Extension Months 6

School: Other:
Date of Occurrence: 5562021

NUMBER OF MONTHS

For Continuous Submarine Duty Incentive Pay Purpose? [CJcombat Zone?
Ship/Duty Location: PSD NAFPLES

Officer Name/Grade: l“. ‘l. LAS'I" l{ANK, l]SN
— AUTHORIZING OFFICIAL

“B BY“ l BC“ Conlract Information

Rsv Act Duty Obligation Days 0 Rsv Act Duty Obligation Months 0

iiSave " Return to Search =] Nouty

Extensions | Exceptions

UNCLASSIFIED 10 June 2022 24



B2

Contract Routing:

Reenlistments

UNCLASSIFIED

NSIPS

DOO CAC AUTHENTICATION

Lantlogn: 03.00-2022 08 %2

PHURSDAY, MARICH 17 OM e

10 June 2022
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. .
‘E Contract Routing: Reenlistments

Favorites Main Menu ¥ Contract Administration > Extensions ] Lise ¥  Extensions - Create
¥
-— EDM [
~ ‘ RED/DA ¥
m““_! User Release Information L
Employee Self Service k
Electronic Service Record *
Extensions - IMAPMIS »

NRMS Maintenance

Enler any inform a list of all values

O o 1 W

Reserve Transactions *
Find an Exist Scripting b
v Search Cr Availabilities ¥
Contract Administration 8 Extensions *
Empl O Dependency Data = Force Management - ' i Reenlistments - Create
Empl Rece B Diary 3 reenlistments '—I Use - : N

Approval Instan (3 Entitlements " =9 Inguire |2  meenlistments - Pending
Mar 0 Gains ]
Limit the number (3 Local Product Distribution b
3 Leave Administration *
e &= Legal ¥
B Losses k
(3  orders Processing *
3  Pay Maintenance L
3  personnel Maintenance L
B pcs Travel k
3 Retain in Service ¥
B Transient Trackang ¥
& unit Administration L

|
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. .
“E Contract Routing: Reenlistments

Favontes Main Menu > Contract Admimistration *  Reenlistments > Use » Reenlistments - Create
HAVY ATANDARD ATED

Create Reenlistment Exceptions

Name: DOE, JANE A. Rank/Rate: Current DSC:

P53

100

Appr Inst: Appr Stat: Pending Appr Action:
*Reenlistment Date: EJ Contract Type:
Contract End Date: BriCls Code:
Enlistment Type: Q. Enlistment Term: MNavy Loss Code:
RADO - Months: RADO - Days: Reenlistment Code: Q,
Total Active Service: Yrs Mos Days [Expiration of Active Enlist: 12/09/2022
Total Inactive Service: Yrs Mos Days LsL 0.0 Home of Record
SellBack:
Reenlisted at: Title:
Officer's Name and
Grade:
Contract Information
il Save i Retum to Search =] Notify | &% Refresh

Create Reenlistment | Exceplions

|
UNCLASSIFIED 10 June 2022 27



Contract Routing: Reenlistments

Favontes Main Menu > Contract Administration ) Resnlistments ) Use

NSIPS

Create Reenlistment Exceplions

Reenkstments - Create

Name: pOE, JANE A. Rank/Rate: PS3 Current DSC: 100

Appr Inst: Appr Stat: oo Appr Action: v/ Comments I

= ok Up Contract Type
*Reenlistment Date: 0527/2021 [ Contract Type: Q Look Up Contract Type
; pS3 Select one of the following values:
Contract End Date: BriCls Code: Reenlistment Rank/Rate:
ACT Active Duty
Enlistment Type: Q Enlistment Term: Navy Loss Code: Q ADR Active Duty Reserve
RADO - Months: RADO - Days: Reenlistment Code: Q RES Reserve
Cancel
Total Active Service: 2Yrs 5 Mos 17 Days Expiration of Active Enlist: 12/092022
e LSL 00
Total Inactive Service: Yrs Mos Days Home of Record
SeliBack:
Reenlisted at: Titte:

Officer’s Name and
Grade:

Contract Informatiol
WSave M Retum to Search “INotity &% Refresh

Create Reenlistment | Exceptions

—
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. .
“E Contract Routing: Reenlistments

" Favorites Main Menu > Contract Administration >  Reenhstments y  Use > Reenlstments - Create
N\A P
~
~
avy EVATEN

Create Reenlistment Exceptions

Name: pOE, JANE A. Rank/Rate: PS3 Current DSC: 100

Appr Inst: Appr Stat: Pending Appr Action: v Comments 1

Look Up Enlistment Type

Member Enlistment Condition Cd[begins with V|

‘Reenlistment Date: 0527/2021 [  ContractType: ACT Q Active Duty Look Up o Sl Basic Lockup

Contract End Date: BriCis Cade: Reenlistment Rank/Rate: PS3

Search Results

| p \ A lew S i 10 cf § » 2
) Enlistment Type: Q BASED ON EAOS DATE s Aot ok
g . Member Enlistment Condition Cd Description
I 10 Enl USN fm USNR-Bonus-No USN
Total Active Service: Zvrs 5Mos 17 Days 1 Enl USN fm USNR-NO Bon-No USN
30 Reen within 24 Hours-Bonus
LSL 0.0 31 Reen within 24 Hours-No Bonus
Total Inactive Service: Yrs Mos Days o ! Home of Record 40 Reen within 3 Months-Bonus
eliBack:
Reenlisted at: Tih: 41 Reen within 3 Months-No Bonus
! P <
Officer's Name and 50 Reen Over 3 Months-Bonus
Grade: 51 Reen Over 3 Months-No Bonus
. 9% Res Cmpnt to Act Cmpnt Agmntn

Contract Informaty
Save ||u" Retumnto Search ||[=INolty |2% Refresh

Create Reenlistment | Exceplions

—
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Contract Routing: Reenlistments

Favorites Main Menu > Contract Admunistration Reenlistments > Use > Reenlistments - Create
sy un =
| Create Reenlistment Exceplions
Name: DOE, JANE A, Rank/Rate: PS3 Current DSC: 100

Appr Inst: Appr Stat:

Pending Appr Action: V| Comments

*Reenlistment Date: 05/27/2021 [ Contract Type: ACT Q active Duty

Contract End Date: 05/26/2023 Br/Cls Code: 11 Reenlistjment Rank/Rate: [PS3
Enlistment Type: 51 Q Enlistment Term: |2 YEARS OF REENLISTMENT
listment Code: Q
Total Active Service: 2yrs Smos 17 pays
Total Inactive Service: Yrs Mos Days LSL 0.0 Home of Record
SellBack:

Reenlisted at: Title:

Officer's Name and

Grade:

Contract Information

11 Save 2 Return to Search “|Notify =% Refresh

Create Reenlistment | Exceptions

|
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B2

Contract Routing: Reenlistments

Favorites Man Menu

NSIPS

Create Reenlistment

Exceptions

Name: DOE, JANE A.

Appr Inst: Appr Stat:

Pendin

*Reenlistment Date: 05272021 [

Contract Admunestration

Rank/Rate:

9

Contract End Date: 052612023 BriCls Code: 11
Enlistment Type: 51 Q Enlistment Term: 2
Total Active Service: 2¥rs Smos | 7 pays
Total Inactive Service: Yrs Mos Days
Reenlisted at:

Officer’s Name and

Grade:

nlSave | 4" Retun 1o Search “INoiy ¥ Refresh

Create Reenlistment | Exceptions

Appr Action: |

Reenlistments Use

PS3 Cumrent DSC: 100

le

v

Contract Type: ACT Q Active Duty

Reenlistment Rank/Rate: P53

Navy Loss Cod ° Q
Reenlistment Code. -
LSL
90 Home of Record
SeliBack:

Title:

Contract Inform

Reenbstments -

Create

Look Up Navy Loss Code

Separation Reasons Code|=

Look Up Clear Cancel | Basic Lookup

Search Results

View 100 Fest & 1200 Last
Separation
. Description
Reasons Code

801 Honorable Discharge - Expiration of enlistment

802 Honorable Discharge - Early Separation

816 Honorable Discharge - Fulfiliment of Miltary Service Obkgation
841 General Discharge - Expiration of Enlistment

842 General Discharge - within 3 months of EOS/EAOS

856 General Discharge - Fulfiliment of Mitary Service Obligation

—
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. .
“E Contract Routing: Reenlistments

Favontes Main Menu ) Contract Admemstration Reenlstments Usze »  Reenkstments - Create

NSIPS

Create Reenlistment Exceptions

Name: DOE, JANE A. Rank/Rate: PS3 Current DSC: 100

Appr Inst Appr Stat; Pending Appr Action: | e cam]

Look Up Reenlistment Code
*Reenlistment Date: 05272021 [ Contract Type: ACT

y

QU Active Duty Select one of the following values

Contract End Date: 05/26/2023 BriCis Code: 11 Reenlistment Rank/Rate: P53 3
1 Ebgibie for Reenkstment

R1 Recommended for Pref Reenkst

Enlistment Type: 51 Q Enlistment Term: 2 Navy Loss Code: s
ype > Cancel
Reenlistment C¢ #: 1Q
Total Active Service: Zyrs SMos 17 Days
SN LSL 00
Total Inactive Service: Yrs Mos Days Home of Record
SeliBack:
Reenlisted at: Title:
Officer's Name and
Grade:

Contract Informatiod
1 Save 2 Return o Search 1 Notity  |:* Retresh

Create Reenlistment | Exceplions

—
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Contract Routing: Reenlistments

Favorntes Main Menu

NSIPS

Create Reenlistment Exceptions

Name: DOE, JANE A,

Appr Inst: Appr Stat:

Contract Administration ) Reenhistments > Use > Reenlistments - Create

Rank/Rate: PS3 Current DSC: 100

Pending Appr Action: [ Y] Comments

*Reenlistment Date: 052772021 Contract Type: ACT Q Active Duty

Contract End Date: 05/26/2023 BriCls Code: 11 Reenlistment Rank/Rate: PS3
Enlistment Type: 51 Q Enlistment Term: 2 Navy Loss Code: 802 Q
Reenlistment Code: 1Q
Total Active Service: 2¥Yrs 5Mos 17 Days
Total Inactive Service: Yrs Mos Days LSL 0.0 Home of Record
SellBack:
Reenlisted at: NSA N”I-Es. ITALY Title: REENL OFFICEN x

Officer’s Name and

Grade: F. M. LAST, RANK, USN

11 Save 2" Return to Search

Create Reenlistment | Exceptions

Contract Information

“| Notify 2 Refresh

UNCLASSIFIED
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Contract Routing: Reenlistments

Mamn Mern Contract Admunestrabon Reerhistments Use Reenlstments - Create

Favorites

EXAMPLES:

OBLISERVE FOR BUPERS ORDERS...DTG MSG AND

- 1.
~SI Ps 2. BENEFITS OF RATE AND LUMP SUMP LEAVE

WAVY ATANBAAS ITTAAATED PEAAIRMIL AVRTYW

Creale Reenistment  Exceptions

Comenand

rent DSC: 100

Name: DOE, JANE A. Rank/Rate: PS3

Contract TYPe: .40 Dusty

Contract Begin Date: 05272021

QUEST

OMMAND CAREER RE

vic

fall into

Pregnancy (Member or Spouse)
Obligated Service for Orders
Suflicient Service for RET
Suflicsent Service for FLTRES
Match HYT Date

PFA Waiver

Cruase or Deployment
Criminal Proceedings

126
27
128
129
30
)31

Mher: Enter Reason Here

Supperting Directive NPPSCINST 5213.18

| Does
n Zone A B, o C C-WAY

Medical Care
NAVPERSCOM Approval
Accelerated Advancement

Obliserve for School
CONSUBPAY

20
Contract Clause ’»1
22
Clause: 016  Namatve )23
Exceptions: | 24
“’ i ; 23
PRT Coordinator Name
wSave b Retumto Search |[]Nodty | 2% Refesh

UNCLASSIFIED 10 June 2022
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Contract Routing: Reenlistments

Favorites Man Menu > Contract Administration ) Reenlistments > Use > Reenhstments - Create

NSIPS

MNAVY ATANDARD INTFORATED PERAOMMIL AYATEM

Create Reenlistment Exceptions

Name:  DOE, JANE A.

Appr Inst: Appr Stat: Pending

*Reenlistment Date: 05272021 [ Contract Type: ACT Q

Contract End Date: 05/26/2023 Br/iCls Code: 11 Reenlistment Rank/Rate: PS3
Enlistment Type: 51 Q Enlistment Term: 2 Navy Loss Code: 802 Q
Reenlistment Code: 1Q
Total Active Service: 2yrs Smos 7 pays
Total Inactive Service: Yrs Mos Days LSL 0.0 Home of Record
SellBack:
Reenlisted at: NSA NAPLES. ITALY Title: REEMNL DFF'CERI x

Officer's Name and

Grade: F. M. LAST, RANK, USN

Contract Information

11 Save 2" Return to Search | Notify || «* Refresh
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Contract Routing: Reenlistments

FIRST: | am reenlisting in the UNITED STATES NAVY/NAVAL RESERVE for 3 years from  04/01/2022
unless sooner discharged by proper authority. My new contract expiration date is 03/31/2025.

SECOND: | have read and understand the following SECTION OF TITLE 10 OF THE UNITED STATES CODE:

SECTION 5540 OF TITLE 10 OF THE UNITED STATES CODE; "(a) The senior officer present afloat in foreign
waters shall send to the United States by Government or other transportation as soon as possible each enlisted member
of the naval service who is serving on a naval vessel, whose term of enlistment has expired, and who desires to return to
the United States. However, when the senior officer present afloat considers it essential to the public interest, he may
retain such a member on active duty until the vessel returns to the United States. (b) Each member retained under this
section; (1) shall be dischargad not later than 30 days after his arrival in the United States; and (2) except in time of
war is entitled to an increase in basic pay of 25 percent. (c) The substance of this section shal! be included in the
enlistment contract of each person enlisting in the naval service."

THIRD: | understand that | may be extended on, or ordered to active duty for the duration of any war or national
emergency declared by Congress, and for six months thereafter, and that my agreed period of active service may be

extended as otherwise authorized by law.
UNDER THE CLAUSE OR EXCEPTIONS:
FOURTH: | have had this contract fully explained to me, | understand it, and certify that no promise of any kind has been

made to me concerninn aseinnment to duty, geographical area, schooling, special programs, £-~'z==2-=* of government

quarters ependents excepbas indicated: .
Dy NOT ENTE NO SRB AUTHORIZED OR N/A _ ENEFITS OF RATE
| 2 l'
VIG: 65862 STATUS: ACTIVE: X INACTIVE: RADO MONTHS/DAYS: 000/000 DOB:
PLACE OF REENLISTMENT: NSA CAPODICHINO, NAPLES IT HOME OF REcorp: CTTY, STATE
CITIZENSHIP: CITIZEN COUNTRY: RATE: DATE OF PAYGRADE:

UNCLASSIFIED 10 June 2022
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Contract Routing: Common Problems

* NOATTENTION TO DETAIL

= Reqguest does not match the contract:

« SRB, Lump sum leave on the chit but not on the contract
* “NO SIGNATURES”

w ***% ATE SUBMISSION of an EXECUTED CONTRACT***
* NO CWAY APPROVAL OR IT EXPIRED***

* The reenlistment happen after the expiration of the

= CWAY approval

= NO SRB APPROVAL

|
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E

CCC NSIPS SRB Approval

Pre Cert Request

SRB/ESRP Status

LAST, FIRST MIDDLE

Name: Rank/Rate: MA2 Current DSC: 100

Requesting UIC: 43496 Effect} date: 02/24/2022

SRB Type: 1AA Approved Cancel Indicator: N - No cancellation was reques

NEC: POGA Budget NEC: POGA Budget Zone: @

Sea Duty Ext: Conversion Date:

Zone: B - 6-10 years Zone Override: N t t CCC

AOS Dt: 10/31/2023 AOSD Override: ote to ’

Grade: £05 SRB Precert must be

: . AOS: 53 Base Pay: 368220 B i
AverdLowt. o X submitted 35-120 days
Total Bonus: 8131.53 Initial Install: 4065.77 Anniversary Install: 813.15 H
out from the reenlistment

Pay Waiver: Reason: Reenlistment Date: 04/01/2022

Waiver Date: Waiver Status: Reenlistment Term: 72 date b

Recaiculate
>
Final Status: Approved Pay Data: 0.572PNMA2 NO IAW OPNAVI NST
Multi-Use: EMC: B640
1160.8B (SRB Program)

EAOS: 10/30/2023 SEAOS: 10/30/2023  Prospective Rate:

PEBD: 01/04/2012 ADSD: 07/20/2014  Prospective Paygrade:

DNEC: 853A DNEC2: PTS Status:

Inop Oth Ext: 00 Inop Nuc Ext: 00 PTS Approval Date'

Ext Months: Ext Date:

Extension Request

Cancel Ext Request:

Extension Request:

UNCLASSIFIED

Extension Date:

Extension Months:

CO Recommends:
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NSIPS C-WAY Error and or HYT EDLN error
when trying to generate the contract

Laaf lopin: D4-01-2002 0513 +

Member requires Career Waypoints (C-WAY) approval to Reenlist.
E-3 to E-5 personnel, as well as E-6 personnel not selected for
advancement to E7, must have C-WAY approval to reenlist if they
have 14 years of obligated service as of their Soft (as extended)
Extension of Active Obligated Service (SEAQS).
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Administrative Remarks

NSIPS

DOO CAC AUTHENTICATION
LFPA
Lantlogn: 03.00-2022 08 %2

LOGON

PHURSDAY, MARICH 17 OM e

UNCLASSIFIED

10 June 2022

40



Administrative Remarks

HAVY ATANDARD

Navigate to:

PRRCE

L
L

& vewr o - Main Menu

o[=] oo oy - Electronic Service Record
: - Use

- Administrative Remarks

Menu
My Favorites

RED/DA

User Release

Career Informi

PRERRECE
L

Employee Seif

Electronic Sen

Reserve Trans ’
Scripting - »
Avallabllites ) R
Contract Admu
- _‘ »
Dependency C
»
Diary -
Entitements ’
Gains - »
Local Product »
Leave Admins
) »
Legal
e - »
LO5SSes
Pay Maintenar ’
Personnei Mai »
PCS Travel 0 »
Retan in Servi
J »
Transient Trac
- »

Message Stat
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Administrative Remarks

NSIPS

NAVY STANDARD INTEGRATED PERSONNEL AVATEM

Administrative Remarks

Enter any information you have and click Search. Leave fields

Find an Existing Value

Search Criteria

Emp! 10| begins with v ||
Empl Record| = v |

‘Jame; begins with v

Limit the number of results to (up to 300):. 300

Search Clear | Basic Search @ Save Search Criteria

blank for a list of all values

SSN
or
LAST,FIRST

UNCLASSIFIED
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B2

Administrative Remarks

NSIPS

WAV AR | GRA TS RS AR T

Administrative Remarks

Marme: Rank/Rate: P22 Current DSC: 100
Find | View Al First 4 2ofT (3 Last Look Up Subject Code
Authority: MILPERSMAN 1160-030 [ permanent xli= Subject Calegory Code| Laging with +
- DHrscriptio 2gin 1w
Dt o _ NOT VERIFIED Removal Date: )
Subject Code: Q, Removal Reason: | St Lok Lip Clpar Cancal Basic Lookup
Subject: Q, Search Results
View 100 Fiest (4 b Last
Sal A a
Remark: Select Remark Templata P
A Adminitiralive I
" o
. c Cou
E E
Approving Officer Signature G Genera
Mame: Titbe: Date: _“'i.' = Lega
M Mandalony
Witness Signatune _
Name: Title: Date: i) :
Member Signature &2
Dato: [
Select “Administrative”
I elec inistrative
Acknowladgement: |
GOt ESR Home
Admin Remarks Home
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Administrative Remarks

vice Record

NSIPS

MAVY STANBARD INTEOAATED PERROMMIL SYRTIV

Administrative Remarks

Name: Rank/Rate: PS2
Authority: MILPERSMAN 1160-030
Date: W

Subject Code: A Q. Administrative
Subject: Q

Remark:

Approving Officer Signature

Name: Title:
Witness Signature
Name: Title:

Member Signature

Date: ]

Acknowledgement

Acknowledgement: |

UNCLASSIFIED

Current DSC: 100

Find | View AN |
| Permanent
NOT VERIFIED Rem
Rem
| Si

Type “center” and click
enter on keyboard

Look Up Clear Cancel Basic Lookup
Search Results
Only the t re ble 2762 . .
The minimum
Subject ke 1
PG13s required are
14306 CENTER OF EXCELLENCE - REENLISTMENT, CODE OF CONDUCT

14308

14307

CENTER OF EXCELLENCE - REEN

CENTER OF EXCELLENCE - REENUISTMENT, UCMJ ART 137 & LSL

ISTMENT, SRB

“Code of Conduct”

10171 CHANGES
CHANGES
CHANGES

10401
9938

14028 CITY PA
10770 CivIL
CiVIL CONVICTION
CIVIL CONVICTION

8239

8471

10 June 2022

CHANGE OF DUTY

CLA
CLOTH

7 CMC SCREENING BOA
7__CMDCM PROGRAM

and “UCMJ”

NGE IN MEMBERS PHYSICAL RISK CATEGORY

- Only use SRB
PG13 if the member
has an SRB

O THE VTUARR-ASP

F TRANSFER TO IRR-
TRANSFER TO THE
TRANSFER TO THE
O THE

RAGE
dron THIRTY-TWO, NA

ES

NG VERIFICATION

YWIDE ADVANCEMENT EXAM RESULTS/ADVANCEMENT IN PRIOR RATINC

AND CSC PR
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Administrative Remarks

Administrative Remarks

Nome: BAKRI MAYA PEARL

Romark

Approving Officer Signature
Name:

Witness Signature

Name

Member Signature

Date "

Acknowledgement

Acknowledgement

Go to: o

Admin Remanks Home

NSIPS

AV ATARRARD S TEARATED FE AL AT

ankRate: FSJ Current DS(

Find | View Al

Authocty R Permanent
Date " NOT VERIFIED
Subject Code

Subject 4507 .\ ENTER OF EXCELLENCE - REEN AS

Removal Date

Removal Reason

Date

ENTER OF
178 LSL

EXCEL

¢ | Fina

ENCE - REENLISTMENT, UCMJ ART

- “Select Remark
Template”

- Check the box
- Select “Okay”
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Administrative Remarks

Select “Permanent”

NSIPS

MAVY ATANSARD INTEORATESD PERAOMNNIL AYAYEN

Administrative Remarks

Edit number of years and leave
sell back amount (if applicable)

Rank/Rate: PS2

Enter reenlist officer name,

Name: » Title: Date: Cl _ title, and reenlist date
Name: Title: Date: ) < —

,. Enter witness name (CPPA or

I Select “Save” and print for signature
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Transaction Routing: eCRM/TOPS

= Primary: eCRM to “PP REENLISTMENTS_EXTENSIONS” queue
** Request type should still indicate reenlistment or extensions **

« Naming Convention on the SUBJ:
— Example 1: REENL W/SRB ICO RATE NAME, EFF DT
— Example 2: REENL NO SRB ICO RATE NAME, EFF DT
— Example 3: EXT ICO RATE NAME, EFF DT

= Alternate: TOPS to “NAPLES REENLIST_EXT” box (or to local servicing TSC
detachment, who will forward transaction to COE-R&E. If submitting via TOPS, CPPAs
MUST include the following information. TOPS transactions without the information
below will be returned to the CPPA without action.
* Do you have an eCRM account: Y /N

— If YES, why eCRM was not used for this transaction: (describe reason: e.g. ship currently
underway/low connectivity, or include brief explanation of technical issues — this information will help
us better understand the nature of eCRM issues preventing CPPAs from utilizing the system).

— If NO, eCRM SAAR submission date: (insert date)
= MNCC trouble ticket number regarding eCRM account: (insert ticket number)
* Naming Convention on the SUBJ:
— Example 1: REENL W/SRB ICO RATE NAME, EFF DT
— Example 2: REENL NO SRB ICO RATE NAME, EFF DT
— Example 3: EXT ICO RATE NAME, EFF DT
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Transaction Routing: eCRM

New Case

® pers Pay Case

This case type is used to process standard PersPay cases.

PersPay ESO Restricted

This case type is used to process cases that contain sensitive ESO information

PersPay Legal Restricted

This case type is used to process cases that contain sensitive legal information

PersPay PayOps Restricted

This case type is used to process cases that contain sensitive pay information

Internal Comments

Case Status Comment

* Subject

REENL W/SRE, IT1 POPEYE A. SAILOR, 10 MAY 2022

* Description

REENLISTMENT WITH SRE SEE ATTACHED CCC MNSIPS APPROVAL

Case Information

Case Number

Case Crigin

--Mone-- v
Priority

Medium h
Needed By

&

*Section Category

SEPS AND RETENTION (S&R) v

*Request Type

Reenlistments v

*Problem Code

Reenlistment Contract (Return) v

*Status

Submitted v

o
G
i

UNCLASSIFIED
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B2

Transaction Routing: eCRM

;]
e

Relaved Users

Additional Information

Case Hierarchy

YOU AS THE CPrIrA
TYIE YOUR FIRST

NAME AND LAST NAME

System Information

Web Email

*Contact Name i

THE MEMBER'S INFO

= POPEYE A. SAILOR - |

UNCLASSIFIED
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Transaction Routing: eCRM

R.EIEN W/SRB, IT1 POPEYE A. SAILOR, 10 MAY 2022 -

_____ 2 bk Y5 5 5 P
J F

e — IV PR PP REEN:

WA TEITE IKEIEY STETEII"IR'TE NGOG

Files ( 1 }

T, Upload Files

i drop files

METEE™ CLECE ™WEX'T

Please hi

,..
1
X
-

.
0

Y¥ouw arne abowt to sulbmit the case to the following queue: PP REEMNLISTRAEMNTS

MO T I TN TS
I
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j.D

Transaction Routing: eCRM

L N
o [}
LN
ase 01153309 35 been § mitt 0
'
REEN W/SRB, IT1 POPEYE A. SAILOR, 10 MAY 2022 4 folow | Edt | v
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COE-R&E: Best Practices

Member’s Career Development Boards 15-24 months prior to PRD/SEAQOS

CPPA — Ensure TSC receives signed contract within two days following the
reenlistment.

Command — Designates primary and secondary (CPPA) and ensure
participation in routine training provided by servicing TSC or Regional
Support Center (RSC).

CCC- Monitors Career Information Management System (CIMS) Reports
(EAOS/PRD, HYT, Gains/Losses, etc.) and CWAY — applications (15
months prior).

TSC — Print and verify the Prospective Loss report with EAOS and EREN
from NSIPS and work with CPPA and/or CCC within 90 days from EAQOS.

OVERALL BEST PRACTICES — Protect Personally Identifiable Information
(PID).
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Regional Support Center: POCs

» RSC Naples
- contactt RSC Naples@us.navy.mil

= RSC Bahrain
. contact: RSC Bahrain@us.navy.mil

|
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mailto:RSC_Naples@us.navy.mil
mailto:RSC_Bahrain@us.navy.mil

Questions

Any Questions?



